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individual shall comply with the train-
ing certification requirements for
COTRs—see 301.604.)

301.606-71 Project Officer training.

Before an individual may perform the
duties of a Project Officer, including
development of an Acquisition Plan
(AP) or other acquisition request docu-
mentation—see 307.71, for a proposed
project, the Program Manager or des-
ignee shall designate an individual as a
Project Officer in writing by means of
a memorandum to the Project Officer
candidate with a copy to the cognizant
Contracting Officer. A Project Officer
must successfully complete HHS Uni-
versity’s Basic Contracting Officer’s
Technical Representative Course or
equivalent and any OPDIV-specific
course prerequisites. The Project Offi-
cer must provide a course completion
certificate to the Contracting Officer
with any AP or other acquisition re-
quest documentation submitted. See
HHS’ COTR Handbook for additional
information on the basic training re-
quirement for Project Officers and
guidance on the training requirement
for technical proposal evaluators in
315.305(a)(3)(ii).

[74 FR 62398, Nov. 27, 2009, as amended at 75
FR 21509, Apr. 26, 2010]

301.606-72
HCAs.

HCAs are authorized to determine
equivalencies for the Basic Contracting
Officer’s Technical Representative
Course and any OPDIV-specific course
prerequisites. This authority may be
re-delegated to OPDIV acquisition
ACMs or other comparable officials.

Delegation of authority to

301.606-73 Requirements for contin-
uous learning maintenance.
Designated Project Officers require
at least 40 relevant CLPs every 2 years.
See HHS’ COTR Handbook for informa-
tion on CLPs.

[75 FR 21510, Apr. 26, 2010]

301.606-74 Training policy exception.

(a) In the event that an individual
who has not successfully completed the
required training course is urgently re-
quired to serve as a Project Officer, the
Program Manager or designee may au-
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301.606-75

thorize the individual to perform the
designated duties on an interim basis
for up to 6 months, provided that—

(1) The individual agrees to take the
Basic Contracting Officer’s Technical
Representative course during that pe-
riod and provides evidence of course
registration; and

(2) The individual meets, prior to as-
signment to the project, with the cog-
nizant Contracting Officer to discuss
the specific role and responsibilities of
a Project Officer and the interrelation-
ships, as applicable, among the Project
Officer, Contracting Officer, Program/
Project Manager, and COTR functions.

(b) If an extension of time has been
granted, but the individual fails to
complete the training by the extended
date, the Program Manager’s or des-
ignee’s approval for the individual’s as-
signment to the project will automarti-
cally terminate on that date.

[74 FR 62398, Nov. 27, 2009. Redesignated at 75
FR 21509, Apr. 26, 2010]

301.606-75 Additional Project Officer
training requirements.

(a) See HHS’ COTR Handbook for in-
formation on additional training re-
quirements.

(b) Training policy exceptions—(1) EVM
training. In the event that there is an
urgent requirement to assign a Project
Officer to a contract project to which
EVM will be applied, and the individual
has not yet met the EVM training re-
quirement, the HCA (non-delegable)
may authorize the individual to per-
form the position duties, provided that
the individual meets the training re-
quirement within 3 months from the
date of submission of the AP or other
acquisition request documentation to
the contracting office. If the individual
does not complete the training require-
ment within the extension period, the
HCA’s approval for the individual’s as-
signment to the project will automarti-
cally terminate on that date. In addi-
tion, during any extension period, the
Project Officer must work under the di-
rection of a Project Officer, COTR, or
Program/Project Manager who has
taken an EVM course.

(2) Other additional HHS training. The
HCA (non-delegable) may grant a time
extension of up to 9 months to a
Project Officer to complete the PBA,
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